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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
HUYEN GIA LAM Poc lap - Tw do - Hanh phic
$é: 0 /HD-UBND Gia Ldm, ngay(J§ thing 12 nim 2022
HUONG DAN

Thue hién cong tic kiém soat tai sin, thu nhip nim 2022

Thuc hién Luat Phong, chéng tham nhiing nim 2018; Nghi dinh s6
130/2020/ND-CP ngay 30/10/2020 ctia Chinh phua vé kiém soét tai san, thu
nhdp clia ngudi ¢6 chirc vy, quyén han trong co quan, t chirc, don vi; Ké
hoach s 307/KH-UBND ngay 01/12/2022 cia UBND Thanh phé vé trién
khai thue hién cong tac kiém soat tai san, thu nhap cua nguoi co chire vu,
quyén han trong co quan, to chic, don vi nim 2022; vin ban sé
5009/TTTP PCTN ngay 05/12/2022 ctia Thanh tra Thanh phé huéng dan
trién khai cong ké khai, kiém soat tai san, thu nhap nam 2022. UBND
huyén Gia Lam hudéng dan thuc hién cong tac kiém soat tai san, thu nhap
nam 2022 nhu sau:

I. VIEC KE KHAI, CONG KHAI VE TAI SAN, THU NHAP
1. D6i twong ké khai

Ng,ucn ¢o nghia vu ké khai tai san, thu nhap nam 2022 gom nhirng
ngudi gilt cac vi tri cong tac quy dinh tai Khoan 2 va Khoan 3 Piéu 36 Luit
Phong, chéng tham nhiing, Diéu 10 Nghi dinh sé 130/2020/ND-CP ngay
30/10/2020 ctia Chinh phu, cu thé:

| - Ké khai bd sung: Nguoi c6 nghia vu ké khai theo quy dinh tai
Khoan 1, Khoan 3 Diéu 34 Luat Phong, chong tham nhiing ndam 2018 c6
bién dong vé tai san, thu nhap co gia tri tir 300.000.000 triéu dong (Ba tram
triéu dong) tros 1én (trir nhitng nguoi thugce dién ké khai hang nam).

- Ké khai hang nim: Cong chirc 1a Ké toan vién, Thanh tra vién;
Nhirng nguoi gitr chire vu lanh dao, , quan ly tir Pho Trudng phong va tuong
duong tré 1én cong tac trong mot s6 linh vue duoc xac dinh trong danh myc
tai Phu luc III ban hanh kém theo Nghi dinh s6 130/2020/ND-CP ngay
30/10/2020 cua Chinh phu.

Doi voi céc truong hop la nguoi lan dau giir vi tri cong tac quy dinh
tai Khoan 1, 3, 4 Diéu 34 Luat Phong, chéng tham nhiing nam 2018; ké khai
phuc vu cong tac can bo, thoi diém ké khai thuc hién theo diém b, Khoan 1,
Khoan 4 Piéu 36 Luat Phong, chong tham nhting nam 2018.

2. Nguyén tic ké khai, cong khai

- Viéc ké khai tai san, thu nhap bo sung va ké khai tai san, thu nhap
hang ndm phai hoan thanh trude ngay 31/12/2022.

Viéc ké khai, cong khai Ban ké khai tai san thu nhap phai dam bao
tuan thi quy dinh tai Piéu 37, Diéu 38, Diéu 39 Luat Phong, chong tham
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nhiing; Diéu 11 Nghi dinh s6 130/2020/ND-CP ngay 30/10/2020 ctia Chinh
phu.

Nguoi ¢6 nghia vu ké khai ngp 02 ban ké khai cho co quan, t6 chirc,
don vi quan ly, str dung nguoi cé nghia vu ké khai.

3. Miu ban ké khai

- Mau Ban ké khai tai san, thu nhap hang ndm thyuc hi¢n theo mau tai
Phu lyc s6 I ban hanh kém theo Nghi dinh s6 130/2020/ND-CP ngay
30/10/2020 cua Chinh phu.

. Mau Ban ké khai tai san, thu nhap bo sung thyc hién theo mau tai
Phu luc s6 IT ban hanh kém theo Nghi dinh sé 130/2020/ND-CP ngay
30/10/2020 cua Chinh phu.

4. Thoi gian thye hién

Vigc ké khai Ban ké khai tai san, thu nhdp hang nam va ké khai tai
san, thu nhap b6 sung phai hoan thanh trudc ngay 31/12/2022.

Vigc cong khai Ban ké khai thuc hién xong trude ngay 20/01/2023.
IL. TRINH TU THU'C HIEN

1. Phong Néi vu huyén 1ap danh sach cac truong hop phai ké khai tai
san, thu nhap hang nim; danh sach déi tuong 1an dau gilr cac vi tri cong tac
theo quy dinh tai Khoan 1, Khoan 3, Khoan 4 Diéu 34 Luat Phong, chéng
tham nhling nam 2018 trmh UBND Huyén phé duyét va giri dén cac co
quan, don vi dé thuc hién viéc ké khai theo quy dinh. Thoi gian thuc hién
xong trudc ngay 15/12/2022.

2. Cac phong, ban, don vi, truong hoc thudc huyén va UBND cac xa,
thi tran t6 chire hop toan thé cac truong hop da thue hién ké khai 1an diu dé
pho bién, quan triét vé ddi tuong ké khai bo sung va ké khai hang nam.
Vigce hop phai 1ap thanh bién ban, trong dé phai néu rd ho tén cac truong
hop thudc dién ké khai bo sung tai san, thu nhép, néu khong cé trLrO'ng hop
thudc dién ké khai bo sung thi cling ghi ro la khong co; bién ban c¢6 chir ky

xdc nhén clia nguoi ding dau co quan, don vi va dai dién té chirc cong
doan.

3. Thoi gian hoan thanh viéc ké khai va ngp vé phong Noi vu: Xong
trude ngay 31/12/2022.
- Ho so ndp vé phong Noi vu gdm:

+ 02 ban ké khai, trong d6: 01 ban chinh va 01 ban photo c6 déng de"'l'u
treo cua don vi nop (don vi ngp thuc hién photo ban ké khai va dong dau
treo cua don vi).

+ Ban chinh bién ban hop toan thé cac truong hop da thuce hién ké
khai lan dau dé phé bién, quan triét vé déi tuong ké khai b6 sung va ké khai
hang nam.
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- Pon vi truc tiép quan ly, su dung nguoi c6 nghia vu ké khai giir 01
ban chinh Ban ké khai dé phuc vu cong tac cong khai va luu trit hd so can
b0, cong chirc theo quy dinh.

4. Phong Noi vu kiém tra, tiép nhan ban ké khai tai san do cac don vi
nop.

Phong Noi vu lap so theo doi ké khai, giao, nhan ban ké khai, trong
do6 co6 céac ndi dung: ho va tén nguoi ke khai, chirc vy, vi tri cong tac, don vi
cong tac, phuong thire ké khai, so ban ké khai, s0 trang ban ké khai, ngay
tiep nhan ban ké khai tai don vi, ky giao nhan ban ké khai.

3. Cac co quan, don vi, UBND céc xa, thi tran, cac Truong hoc thuc
hién viéc cong khai tai san, thu nhap, cu thé:

a) Hinh thirc, dia diém cong khai:

- Ban ké khai cta Chu tich, Phé Chu tich HDND, UBND cap Huyen
dugc niém yét cong khai tai try so HDND, UBND cap huyén hodc cong bd

cong khai tai cudc hop bao géom toan thé can bd, cong chire, vién chirc
thugc Vin phong HDND, UBND céap huyén.

- Ban ké khai cua nguoi c6 nghia vy ké khai thudc cac phong, ban,
don vi cap huyén dugc niém yet tal tru s& co quan, don vi hoac cong khai

tai cudc hop bao gom toan thé can bo, cong chirc, vién chic cua co quan,
don vi.

- Ban ké khai cua nguoi ¢6 nghia vy ké khai thugc HDND, UBND
cap xi dugc niém yet tai try s HDND, UBND cép x4 hodc cong khai tai
cude hop gom toan thé can bo, cong chire xa.

- Ban ké khai cua nguoi c6 nghia vu ké khai tai cac truong hoc dugc
niém yét tai tru s& lam viéc ctia Truong.

b) Thoi gian cong khai:

- Cong khai bang hinh thire niém yét: Thoi gian niém yét ban ké khai
la 15 ngay. Vi tri niém yét phai dam bao an toan, thuén tién cho viéc doc
cac ban ké khai. Viéc niém yét phai duoc 1ap thanh bién ban bat dau cong
khai va két thiic cong khai, trong do6 ghi rd s6 lugng ban ké khai dugc niém
yét, ¢6 chir ky xac nhén cua nguoi dimg dau co quan don vi va dai dién té
chtrc cong doan.

(C6 mau bién ban cong khai va két thic cong khai giri kém theo vin
ban nay)

- Cong khai tai cudc hop: Cude hop cong khai ban ké khai phai dam
bao c6 mit toi thiéu 2/3 sb nguoi dugce triéu tap. Nguoi chu tri cude hop tu
minh hodc phan cong nguoi doc cac ban ké khai hoac tirng ngudi doc ban
ké khai cua minh. Cudc hop pha1 duoc 1ap bién ban, bién ban ghi lai nhimng
y kién phan anh, thic mic va giai trinh vé ndi dung ban ké khai (néu co), co
chit ky ctia ngudi chi tri va dai dién t6 chire cong doan.
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¢) Thot gian hoan thanh viéc cong khai:

Thyc hién theo quy dinh tai Diéu 11 Nghj dinh sé 130/2020/ND-CP
ngay 30/10/2020 cua Chinh pha, cu the Ban ké khai dugc cong khai cham
nhét 12 05 ngay ké tir ngay co quan, to chirc, don vj quan ly, str dung nguoi
c6 nghia vu ké khai ban giao ban ké khai cho co quan kiém soat tai san, thu
nhap.

Thoi gian hoan thanh viéc cong khai xong trude ngay 20/01/2023.

6. Viéc ban giao ban keé khai cho co quan kiém so4t tai san, thu nhap
va viéc bao cao két qua trién khai, thuc hién theo hudng dan ctia Thanh tra
Thanh phd.

Day la ndi dung quan trong, UBND Huyén yéu cau cac phong, ban,
don vi, cac Trudong hoc va UBND céc x4, thi tran thugc huyén nghiém tic
thuc hién theo quy dinh, dam bao thoi gian theo yéu cau./.

Noi nhin: 1W1UYBANNHANDAN
- UBND Thanh pho ey

- Thanh tra TP (P6; phong PCTN);

- B/c Chu tich UBND Huyén;

- Cac phong, ban, don vi thugc Huyén;
- UBND cac x4, thi trén;

- Cac Truong hoc thuge huyén;

- Luru: VT, 'I"Tr./’ﬁfr’




TEN PON VI CONG HOA XA HQI CHU NGHIA VIET NAM
LAP BIEN BAN Doc lap - Tw do - Hanh phic

BIEN BAN
V/v cong khai Ban ké khai tai san, thu nhip

Hom nay, vao hoi....... gio....... phut, ngay...... 185 v R

R S
I. THANH PHAN:

~ONg (DAY , Thii truong don vi (ghi chire danh);

- Ong {171 S ———— , Dai dién t6 chirc cong doan.

.......................................................................................

I1. NOI DUNG:

Thuyc hién Luét Phong, chong tham nhiing va cac vin ban huéng dan thi
hanh Luat, don vi (ghi tén don vi) thuc hién viéc cong khai Ban ké khai tai san
thu nhép véi ndi dung chinh sau:

I S6 lugng ban ké khai duoc cong khai gom:........ ban; dat ty 1¢....... %
50 vOi tong s6 ban ké khai (c6 danh sach Ban ké khai ctia nguoi c6 nghia vu ké
khai keém theo).

2. Thoi gian niém yét cong khai: 15 ngay (tir ngay......  J, (S dén ngay
W . Losamas ).
3. Vi tri niém yét cong khai: Tai

..................................................

Don vi, ca nhan ¢6 y kien phan anh, thac mac vé noi dung ban ké khai thi

lién hé véi dong chi........ (ho tén, chirc danh) dé duoc xem xét, giai quyét theo
quy dinh.
Bién ban lap xong hoi....... gio....... phut cung ngay, da doc lai cho moi

ngudi cuing nghe va nhat tri ky tén./.

Nguwoi lap bién ban  Thi truéng don vi Pai dién t6 chirc cong doan
(ky tén, dong dau)




TEN PON VI CONG HOA XA HOI CHU NGHIA VIET NAM
LAP BIEN BAN Pic lip - Tw do - Hanh phic
BIEN BAN

V/v két thiic cong khai Ban ké khai tai sin, thu nhép

1Y D
THANH PHAN
=ONg (bA):. e , Thu truéng don vi (ghi chic danh);
- Ong (ba)i e , Pai dién t6 chirc cong doan.

......................................................................................

I1. NOI DUNG:

Thuyc hién Luat Phong, chéng tham nhiing va céc vin ban huéng dan thi
hanh Luat, don vi (ghi tén don vi) da thuc hién viéc cong khai Ban ké khai tai
san thu nhéap voi ndi dung chinh sau:

1. S6 luorng ban ké khai dugc cong khai gom:........ ban; dat ty Ié....... %
so vdi tong s6 ban ké khai (c6 danh sach Ban ké khai cua nguoi c6 nghia vu ké
khai kém theo).

2. Thoi gian niém yét cong khai: 15 ngay (tr ngay...... f o (S, dén
ngay ..../...... /....).

3. Vi tri niém yét cong Khai: Tal.........eeeeueneeeieeeeee e eeeeaeeeeee,

Trong thoi gian cong khai, don vi (Ehl tén don vi............. ) c6/ khong
nhan dugc y kién phan anh, thic mic vé ngi dung ban ké khai (néu c6 thi ghi ro
¢6 bao nhiéu y kién, kién nghi noi dung gi.....).

Bién ban lap xong hoi....... gio....... phut cung ngay, da doc lai cho moi
nguoi cung nghe va nhat tri ky tén./.

Ngudi lap bién bin Thu truéng don vi  Dai dién t6 chire cong doan
(ky tén, dong dau)
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